THE HONG KONG UNIVERSITY OF SCIENCE AND TECHNOLOGY

Undergraduate Course Change / Deletion

Effective:    

 

(Term, Academic year)


	Subject Area:
	
	
Course Number: 
	
	Full Title: 
	

	
	

	
Change in overall:
(please tick as appropriate)   
	
	Course change
Including:
	
	 Course deletion



	
	

	Change(s) made to catalog data (for approval / information of CUS)
Adoption of mode of delivery other than lecture/ tutorial/ laboratory (for approval / information of CUS)
Indication of internationalization in the curriculum (for stocktaking purpose)

	

	Section A.  Change(s) made to catalog data: (Please tick as appropriate)



	
	
	From:
	To:

	
	Code (1) 
(subject area + course number)
	
	

	
	Course credits (2)
	
	

	
	Full title (3)
	
	

	
	Prerequisite(s) (4)
	
	

	
	Corequisite(s) (5)
	
	

	
	Exclusion(s) (6)
	
	

	
	Co-listing (7)
	
	

	
	Multi-coding (7)
	
	

	
	Catalog description (8)
	
	

	


	Others

(please specify:         )


	
	

	

	Section B.  Adoption of mode of delivery other than lecture/ tutorial/ laboratory: 

	For course adopting a delivery mode other than lecture, tutorial and laboratory, please indicate the mode of delivery: (Please tick as appropriate)

	
	Blended learning (9)
	
	Pure online delivery (9)

	
	Experiential learning (10)
	
	Others, pls specify:_________________________________

	
	Remarks: 
· For an existing course to adopt blended learning or pure online as delivery mode, the proposal should be accompanied by a separate, duly completed form specified for adopting blended learning/pure online as mode of delivery with detailed description on the new delivery mode and a breakdown of teaching & learning activities and assessments. The proposal should first seek the concurrence of the E-learning Taskforce under the Center for Education Innovation before submitting to CUS.
· Courses offered in the mode of blended learning, pure online delivery, and experiential learning will be denoted by [BLN], [ONL], and [EXP] respectively at the end of the course description in the Course Catalog.
· 

	

	Section C.  Indication of internationalization (11) in the curriculum

	Please list any component(s) in the course that contributes to internationalizing the curriculum:

	
	
	

	
	


	Section D.  Information on the course being changed

The course being revised is:


(This form should be sent to relevant departments/units for consideration and signature in the 'Concurrence' section below)

	
	
a major prerequisite of:
	
	
(Major programs)

	
	
	
	

	
	
a required course of:
	
	
(Major programs)

	
	
	
	
(Minor programs)

	
	
	
	

	
	
a specified elective course of:
	
	
(Major programs)

	
	
	
	
(Minor programs)

	
	
	
	

	
 
	
a pre-/co-requisite course of:


	
	
(Courses)

	
	
	
	

	
	
an exclusion course of:
	
	
(Courses)

	
	
	
	

	
	 a Common Core course*
	*Note: For Common Core course which involves changes in course ILOs, Common Core Area, and School-sponsored Course (SSC) designation, please download the form “Common Core Course Changes” from the website “University Common Core Program” (at http://uce.ust.hk/web/resources/forms.html ) and submit the completed form to the CUCE Secretariat.

	
	
	

	Reasons for proposing the changes / deletion (12)

	

	

	Section E. Approval/Concurrence
	

	Offering Department/ Program Unit:
	
	Position / Name:
	
	Signature
	
	Date
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	  Recommending School:
	
	Position / Name:
	
	Signature
	
	Date
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	

	Concurrence

	
	School/Dept
	
	Position / Name:
	
	Signature
	
	Date
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	For use by CUS Secretariat
Remarks:
Received on:

	
The proposal is recommended as (13):
	
	

	
Major course change
	
Minor course change
	


Notes:

	(1)
	Course code
Normally course codes should not change.  If a change is proposed, the old code may only be reused after 5 years.

For course number:

1xxx =an introductory course; 2xxx =an intermediate course; 3xxx/4xxx = an advanced course/ course for specialist study


	(2)
	Course credits
In the assignment of credits to courses, reference should be made to the ‘benchmark’ assignment of 3 credits for courses with 3 instructional hours per week for a full term, and requiring 2 hours per week of self-study activities for each instructional hour. This benchmark implies a total of 40 to 50 learning hours per credit. For this calculation, ‘instructional hours’ means all required, scheduled hours of instruction.


	(3)
	Full title
The title will appear in all official documents.  Max. Length = 100 characters (spaces included).

An abbreviated title (max length = 30 characters including space) must be provided when the title exceeds 30 characters (including spaces).



	(4)
	Prerequisite(s)
A prerequisite may be an attainment in public examination or an existing/previously offered course (including special topics courses).  The prerequisite must be obtained, or taken and passed before a student may register for credit in this (proposed) course.



	
	

	
	

	(5)
	Corequisite(s) 
A corequisite is a course which must be taken prior to, or at the same time as, the specified course.



	(6)

	Exclusion(s)
Students who have achieved a specified attainment in public examinations or have completed, or are registered in, a specified course may not register for credit in an excluded course.



	(7)
	Co-listing and Multi-coding
Co-listed courses are two or more courses that share the same lectures or other learning activities, but with different assessment schemes or assignments under each of the courses. Students may register and earn credit for only one of the co-listed courses. Proposal that involve co-listing request should be accompanied by a separate, duly completed form for co-listing and submitted to the CUS Secretariat.
A multi-coded course is a single course that is offered under two or more course codes with identical course content and assessment scheme. Students may register and earn credit for only one of the codes under a multi-coded course. Proposal that involves multi-coding request should include in the field of “Reasons for proposing the changes / deletion” the necessary supporting information.


	(8)
	Catalog description
Section (1): Provide an outline of the course in about 30 words (3 lines). See the current issue of Course Catalog for reference formats.

Section (2) (if necessary): Include special enrollment requirements or grading requirements (such as the use of PP grade, the P/F or DI/PA/F grading system), if there is any.  For HART/HUMA/SHSS/SOSC courses, the [PU], [CA] or [C] notation should be included here if the School of Humanities and Social Science has so approved. [PU] and [CA] denotes that the spoken language used in teaching is Putonghua and Cantonese respectively; while [C] indicates that although the course is not taught in Chinese, it may require students to read materials in Chinese. Some courses may use different medium of instruction/materials, either in Chinese or English, for different sections. They will be denoted by a combination of [CA], [PU], [C] and [EN]. Students are expected to check the medium of instruction/materials to be used before course enrollment.


	(9)
	Blended learning and Pure online delivery
Blended learning: At HKUST, blended learning usually refers as a blend of online and face-to-face teaching, where the online component may be in form of online video lectures/demonstrations, and/or other online activities. In accordance with the guideline approved by the Senate in April 2015, the total hours of face-to-face teaching activities (such as classroom, lab and tutorial) of a blended learning course should be at least 50% of such activities as offered in ordinary in-class mode.
Pure online delivery: For credit bearing online courses, undergraduate students are allowed to use at most 6 credits earned from these courses to count towards the graduation requirements, according to the policy approved by the Senate in June 2017.

For an existing course to adopt blended learning or pure online as delivery mode, the proposal should be accompanied by a separate, duly completed form specified for adopting blended learning/pure online as mode of delivery with detailed description on the new delivery mode and a breakdown of teaching & learning activities and assessments. The proposal should first seek the concurrence of the E-learning Taskforce under the Center for Education Innovation before submitting to CUS.
Courses offered in the mode of blended learning and pure online deliver will be denoted by [BLN] and [ONL] respectively at the end of catalog description. 


	(10)

	Experiential learning

Experiential learning is a process which students are involved in the hands-on experiences and through which students can develop knowledge, skills, and attitudes. Learning considered "experiential" contains the following elements:

-
Authentic and real-life experiences for students to engage intellectually, emotionally, socially, and/or physically 

-
Opportunities for students to pose questions, investigate, experiment, take initiative, make decisions, and be accountable for the results
-
Reflective processes that lead to analysis, critical thinking, and synthesis
· A well-designed learning experience that allows students to learn from natural consequences, mistakes, and successes

For this type of course, concurrence should be sought from the Center for Education Innovation.
Courses adopted experiential learning as pedagogic approach will be denoted by [EXP] at the end of catalog description.



	(11)
	Internationalization

Internationalization in a course refers to course content and/or pedagogic approaches which incorporate an intercultural and international perspective. Examples may include:

· Collaboration with overseas institutions to develop and adopt international course content, or to arrange international field trip

· Insertion of international theme as part of the course

· Integrating the course content with international material as examples or case studies
· Elements to provide global diversified perspectives and/or practices around the world



	(12)
	Reasons for proposing the changes / deletion
Please include reference to the following:

- What are the reasons for introducing the changes / deletion?

- What steps or consultation have been taken to arrive at this recommendation?

- What benefits or improvements will the changes bring to the course teaching or student learning?

- (for deletion of course) When was the course last offered? What was the class size? Will there be any replacement for the course?

In case the proposal involves request for a multi-coding arrangement, please also includes the following:

-
Rationale for the multi-coding request including evidence that the course has sufficient elements in the subject area of the new code requested, and that the requested new code could benefit the students by reflecting their affiliation with a particular discipline;

-
Confirmation that the course content and assessment arrangement would be identical under all codes of the course so that this would not lead to inequity in the treatment of students registered under different codes of the course.



	(13)
	Major / minor course change
A proposal that is considered as minor change refers to changes made that are confined to editorial refinements and/or those that do not involve a significant change to the course content or objective.  Removing a course from exclusion or changing the course code for administrative purpose are the examples.

A proposal that is considered as major course change usually involves substantial change to the course content or objective; but not to the extent that students repeating this course are de facto taking a new course.  Otherwise, the revised course should be introduced as a new course. Major course change requires the approval of CUS.  Examples of major change include increasing the course credit and promoting the level of the course.
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